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ITos102kenme
0 10JIZKHOCTHOH HHCTPYKIHH padOTHHKOB
My HHIHIAALHOTO GI0AZKeTHOTO I0IIKO.ILHOT0 00PA30BATEILHOI0 YHPEARICH NS
«Jlercknii can Ned8 «Anreitey» ¢. boabmue Kyprysu
3e1eH010bCKOI0 MyHHIIHNAALHOTO paiiona Pecnybanku Taraperany

1.OBIIUE ITOJIOXKKEHHWA

.1 Hactosmee llonokenne © JIOMKHOCTHOH —MHCTPYKIMM — paDOTHHKOB  (Jance [Tonowxenue)
MyHHIHNAIBHOTO GIO/KETHOTO J0UIKOILHOr0 00pa3soBaTe/IbHOr0  yupEHICHHA «Jlercknit cax Ne 48
«Anteinaeur ¢. bonsumme Kyprysw  3MP PT» (nanee . VupesjeHne)pa3padboTaHo B LEIAX
PEryJIMpPOBaHUS B3aHMOOTHOMIEHHIT MeKy PADOTHHKOM H paboToaaresnem.

|2 HacTosiee TloJokeHHe ONpeeNseT OCHOBHBIE TpeOOBaHHA K CTPYKType H - COACPHKAHHIO
MOJKHOCTHOH HHCTPYKIMH palOTHHKOB YUpeKkIeHHE, a TAKKE K NMPOLEeaype pa3paboTKH A0KHOCTHBIX
WHCTPYKIMIL, OPSIAKY WX NPUHATHS, YTBEPAKICHHS, BHECCHUS B HUX JOTIOJTHEHUI H U3MEHEHHUH.

2. [IOHSTUE JIOJDKHOCTHOW MHCTPYKLIUHA

2.1. JlomKHOCTHAS MHCTpyKuus paGoTHHKa YupexjacHus (nanee - Jlo/pKHOCTHAsE HHCTPYKLMA) -
OCHOBAHHBI! HA HOPMAX 3aKOHOJATENBCTBA O(QMIMATBLHBIN IPABOBOH JIOKYMEHT, perjlaMeHTHPYOIIHH
OpraHM3alMOHHO-NIPABOBOE  NOJIOKEHHE  PAOOTHHKA Yupekaenusi, ero 00A3aHHOCTH, Mpasa.
OTBETCTBEHHOCTD, 00ecleunBaloLIHil ycnoBus Uit ero dphexTHBHOH paboThl MPH OCYILECTRICHAN HM
TPYIOBOH A€STEILHOCTH COMIACHO 3aHHMACMOT J0JIKHOCTH.

2.2. JIO[KHOCTHAs  MHCTPYKLMsl  SIBJSETCS ~ HOPMATHUBHBIM  JIOKQILHBIM - dKTOM VupeIeHHs.
PEryJHpYIOLUIHM OTHOLIEHHA B pamkax YupexJIeHHs, COLCPKAIUM obuieo0s3are/bHble  NpaBu1d
[OBEEHNs U BCEX WM HEKOTOPHIX YHACTHUKOB 00pasoBATEIbHBIX OTHOMICHHH, PACCHMTAHHLIM HI
HEOAHOKPATHOE TIPUMEHEHHE, YTBep IeHHbIM [IpHKasom 3aBeayiomero YupexieHns.

2.3 Jo/KHOCTHAS MHCTPYKIMS COCTABISETCS MO K&KJIOH MTATHOH JOKHOCTH YupexaeHus H
06bABIsercs PaGOTHUKY MOJ PACIHCKY NpH 3aKMOYCHHH TPYJIOBOrO JOroBopa, a TakiKe IIpH
rnepeMeleHHH Ha APYTYIO J0JKHOCTE H IIPH BPEMEHHOM HCTIOTHEHHH 00sg3aHHOCTEH 110 JOJIKHOCTH.

2.4. JlomKHOCTHAS HHCTPYKIMS pa3padarblBacTCs HCXOAs H3 3a1aq # (dyHKUMH, BO3IOKEHHBIX HA
KOHKPETHOro pabOTHHKA, B COOTBETCTBHH CO INTATHBIM PaCIHCAHHEM, [IpaBunaMu BHYTPEHHETO
TPYIOBOTO pacropsiika YupexieHus, ¢ COOMOACHHEM Konerurynnu Poccuiickoit  @enepattiu,
Tpynosoro konekca Poceniickoil denepaiini # HHIX HOPMATHBHO-NPABOBLIX AKTOB.

2.5. OcHoBoit juis pa3pabOTKH JOJDKHOCTHBIX WHCTpYKIMiT  siBisiforest  «KBanuuKkaluoHHbIe
XapaKTePUCTHKH JIOJDKHOCTEH PabOTHHKOB 00pa3oBaHusy Eaunoro Keaau(puKalHOHHOTO CMpaBOYHHKA
N0/DKHOCTER PYKOBOJMTENCH, CHCHHATUCTOB W CIYXKAUIMX, YTBEPKACHHOIO [Tpukazom MuHHCTEPCTRA
31paBOOXPaHEHHs U COUMATBHOIO PA3BUTHA Poccniickoii @enepamuu ot 26 agrycra 2010 1. Ne761n.

3. TPEGOBAHMSL. TMPEABABJISIEMBIE K CTPYKTYPE U COJIEPIKAHWUIO JIOJDKHOCTHOI
WHCTPYKIIUH ;

3.1.JI0JKHOCTHAS MHCTPYKIHMA COCTOHT U3 CJIE/IYIOIIMX Pa3iciion:

- J10JIKHOCTHBIE ODS3aHHOCTH!

- [paBa;

- OTBETCTBEHHOCTD,




- B3auMooTHOLIeHUS. CBA3M 1O JOIKHOCTH.

3.2. B pasnene «OO11#e NONOKEHHUS»!

- ycTaHaBIHBaeTcs cepa ASTeTbHOCTH AaHHOIO CrIELHATNCTA;

- YCTaHaBJIMBACTCS MOPAI0K ero Ha3HauYeHUsl U OCBODOKICHUS OT 3aHUMAEMO JTOMIKHOCTH;

- onpejensorTes KBauuKalMoHHbeie TpeGoBanHs (TpeOoBaHMSA, NpeabsIBIIEMble K 00pa3soBaHHIO H
CTaxy padoThl), OJYMHEHHOCTE CMELMATTUCTA U JIOJDKHOCTHBIE JTUIA, KOTOPBIMU OH PYKOBOJIUT;

- MEPEYHCIISAKOTCS 1TPABOBBIE AKThl 1 HOPMATHBHBIE JOKYMEHTbI, KOTOPBIMH JOJKEH PYKOBO/JCTBOBATLCS
CELHAIUCT B CBOEH JesTe/IbHOCTH.

B paszen moryT ObITbh BKIIIOYEHB! JApyrHe TpeOOBAHUS M MOTOKEHHUS, KOHKPETUIUPYIOIHE H YTOUHSIONINE
CTaTYC JOJKHOCTHOTO JTHLA U YCIIOBHS €ro ACATEIbHOCTH,

3.4. Paznien «JlomkHOCTHBIE 00S3aHHOCTHY COJEPIKUT MepedeHs OCHOBHBIX (DYHKIIMI JIOJKHOCTHOTO JIMNA,
a TaK/Ke yKasblBatoTCA 00sI3aHHOCTH JIOJKHOCTHOTO JIMLA, BO3/IaraeMble Ha HEro, yKaseiaetces (opma ero
y4acTHS B YIPABICHUECKOM Ipollecce (pyKOBOAMT, YTBepkKAaeT. ofOecrneuyuBaer, MOArOTABIHBACT.
paccMaTpUBacT, UCTIOJIHACT, KOHTPOIIMPYET., COIIACOBBIBAET, MPEJICTABINET, KYPHPYET H T.J1.)

3.5.Pasnen «llpaBa» comepKUT mnepedeHb MpaB, MPEAOCTABIACMBIX CHEUMATHCTY JUIS BBIIOJHCHHS
BO3JIOYKEHHBIX Ha HEro (DYHKIMH 1 00s3aHHOCTE.

3.6.B pasjene «OTBETCTBEHHOCTL) YCTAHABAMBAIOTCA BHIblI OTBETCTBEHHOCTH 3@ HCCBOEBPEMCHHOE M
HEKAUeCTBEHHOE BBIMOJIHEHHE CHEHATNCTOM JOKHOCTHBIX 00S3aHHOCTEH W HEHWCNOIb30BaHHe
Mpea0CTaBIEHHbIX eMY [1paB.

3.7. Paspgen «Bsaumoornomenus. CBs3H MO AOKHOCTH» COACPKHT MEPEYCHb JOJUKHOCTHBIX JIMI, C
KOTOPBIMH CITELHANIUCT BCTYNAET B cly)eOHbIC B3aUMOOTHOLICHHS M obecneynBaeTcs HH(pOpMaIHei,
VKa3bIBAKOTCSH CPOKH IMOJIYYEHUS U [IPEIOCTABICHHS HH(OPMALMK, Ollpeesercs OPs/I0K MOANUCaHUS,
COrJIaCOBAHHA H YTBEPJKICHHS JIOKYMEHTOB, YCTAHABJIMBAETCS 3aMEIICHHE IO JIOKHOCTH BO BpeMms
OTCYTCTBHS.

3.8.O0s3aTenbHbIME peKBU3uTAMH JlOIKHOCTHOM HHCTPYKIIHH SIBIISAIOTCS:

OJIHOE HAaUMEHOBaHUe Y Upex/1eH s ;

3aroJI0BOK K TEKCTY:

BH3bI COITACOBAHHS;

[MOITUCH, IpUd YTBEPIKICHHS.

4. TIOPSIJTOK PA3PABOTKH, COT'TIACOBAHUS, VTBEPKJIEHUSA U BBEJEHWS B JIENCTBUE
JIOJDKHOCTHOM MHCTPYKILIMHU

4.1 JlomKHOCTHAs ~ MHCTPYKLMs — pa3palarhiBaeTcsi  3aBEAYIONIMM  YUpexaeHHs THOO  JTHIIOM.
VIOJHOMOYEHHBIM  3aBeAylomuM  YupexaeHus. B ciayuae. ecnn JlomkHOCTHAasS — MHCTPYKILMS
paspabaTblBacTCA JIMLIOM, YIOJHOMOYEHHBIM 3aBEAYIOLUIMM YHUpekKACHHS, TO OHA MOIMUCHIBACTCS
pa3paboTUHKOM.

4.2 JIO/DKHOCTHAs MHCTPYKUMA 1ocie pa3paboTku nepefaeTcs B Mpog)COIO3HEIH KOMUTET TepBHYHOM
npo)colO3HOM OpraHu3aliy, MPEJCTABISIONINN HHTEpeChl OOJBIIMHCTBA PAOOTHHKOB YUpexaenus
(nanee - npodcorosnelii komutet), [TpohcOrO3HBIN KOMHTET B CPOK He MO3JHEE JAeCATH pabouux aHeH co
JHs nosydenns JIomKHOCTHOH MHCTPYKIMH OCYIIECTBISIET corslacoBanne J{omKHOCTHON HHCTpYKIKK, B
cirydae, ecu pogColo3HBIH KOMHTET He corfaceH ¢ TeKeToM J[OMKHOCTHON WHCTPYKIIMK JTHOO BHOCHT
PEUIOKEHHS MO - €r0  COBEPIICHCTBOBAHHIO, TO 3aBEAYIOIUEMY Y UPEIKIACHUS HanpaBIseTcs
MOTHUBUPOBAHHOE MHEHHE. 3aBe/1yIoHH YupeKIeHus MOKeT COrNIacHThECA ¢ HUM JTHOO0 00si3aH B TeueHHe
NATH [HEH 10C/ie NMOMYHYeHHss MOTHBHPOBAHHOTO MHEHHS [POBECTH JIOMOJHHTEIbHBIE KOHCYJIbTALMK C
Npo(COrO3HBIM KOMHTETOM B LIE/AX JOCTHKEHHsS B3auMoOnpuemiemoro peureHus Ilpu negoctrkermnn
COrJIacHst BOSHUKILME pasHOTIacHs o(OopMISIOTCS MPOTOKOIOM, NOCJIE Yero 3aBe/yIoumi YupeskieHus
HMEET [1paBo yTBEPAUTb JI0KHOCTHYIO HHCTPYKIIHIO.

. VTBEPKJIEHUE JIOJIDKHOCTHOM MHCTPYKIIUN

1. 3Baseayrommit  Yupesmiaeuus  yrepimaaet JIOMWKHOCTHYHO — HHCTPYKUHMIO —MYTEM  HM3/1aHHMs
COOTBETCTBYHOLICTO “pl*ll{ﬁ.?ﬂ.

5.2. B Ilpukase B 00s3aTeIbHOM MOPSIKE YKA3bIBAIOTCS:

- J1aTda BBEICHHS ﬂOFI)I(HOCTI-IDfI HHCTPYKIHH B ﬂeﬁCTBHe;

- yKasanue 00 03HaKOMJICHUH pabOTHHKOB ¢ JIOMKHOCTHOI HHCTPYKIIMEH 1 CPOKH IS 3TOTO;

n L




haMuIMK U JOJKHOCTH JIHLL, OTBETCTBEHHBIX 34 cobmoaeHue JI0KHOCTHOH HHCTPYKIHH,

HHBIE YCIIOBHA.

5.3. Vrsepikaenusie JIOMKHOCTHBIE HHCTPYKIHH MOLICHKAT 003aTENbHOM perncTpanyy B COOTBETCTBHH
¢ TpeGOBAHMSAMH JCTONPOH3BOACTBA B Y YPEHKACHUH € [PHCBOCHHCM MM [OPSIKOBOIO HOMEPA.

6. O3HAKOMJTEHUE PABOTHUKOB C JIOJDKHOCTHOM MHCTPYKLIMEN

6.1. O3nakomyieHue paboTHHKA YHUPEKICHHA C JIOMKHOCTHOH MHCTPYKIHEH B 00s3aTeIBHOM [OPSJIKE
OCYIIECTBJIETCS MpPH MOCTYIUICHHH Ha paGotry B YupexieHHH. O3HaKOMJICHHC OCYLICCTBIACT
3aeTyiouil Yupexaenus. Ilocne 03HaKOMIICHHS paGOTHHK MPOCTABJIACT HA JIO/MKHOCTHONH HHCTPYKIIHH
03HAKOMHTEIBHYIO BU3Y - C HHCTPYKLIHeil 03HAKOMIICH, 1aTa, TIOIHCD.

6.2. Osnakomienue paboTHUKA YHUPEHKICHUA C JIO/KHOCTHOM HHCTPYKIMEH B 00s3aTEILHOM 110PSLIKE
OCYLLECTBISETCS PH MepeBo/ie paboTHHKA Ha APYTYIO A0 TKHOCTE WM BPEMEHHOM [E€PEBO/IC HA JIPYIVIO
pabory. O3HaKOMJICHHE OCYILCCTBIACT saseayionmii  Yapeaaenus. [locie o3HaKOMICHHS pabOTHHK
npocTapisieT Ha JIO/DKHOCTHOH MHCTPYKLIHH O3HAKOMMTCIBHYIO BH3Y - C HHCTPYKLHEH O3HAKOMICH.
aara., nNoAMnHch.

6.3.TpeboBanusi, yCTAHOBJICHHBIC B JIOKHOCTHOH MHCTPYKILMH, JACACTBHTE/IbHBL € TOr0 MOMEHTA, KOTA4
paOoTHHK Obl1 ¢ HEH O3HAKOMIICH.

6.4. B cnysae ecni paGOTHHK YUPEXK/IEHUS OTKa3bIBACTCA pacnucaThbes B 03HAKOMIICHHH HIIH MOJTyHCHHH
JIO/KHOCTHO# MHCTPYKIIMH, JQHHBIA OTKa3 (hmKcHpyeTcs ITyTeM COCTAB/ICHUS aKTa B MPHCYTCTBHH
He3aHHTePEecOBAHHBIX CBHeTeNell. B akre Taike dukcupyercess (aKT O3HAKOMIICHHS paboTHHKa C
cosepkanneM JIOIDKHOCTHOH MHCTPYKIHH B uHOM (opme (JIoJKHOCTHAS HHCTPYKLHS 3a4HTHIBACTCAH
BCJIYX 3aBe1yIOIHM YupexaeHns).

6.5. Jlna tekyuleil paboTsl ¢ MOJTHHHAKA JI0JKHOCTHOM MHCTPYKIMH CHHMAIOT 3aBEPCHHYIO KOITHIO,
KOTOPYIO BBLIAIOT PAaDOTHHKY YUPeXKICHHUS, paGoTatomemMy B JaHHOH JIOJKHOCTH.

7. BHECEHUE U3MEHEHNH B JIOJDKHOCTHYIO WHCTPYKITHIO

7 1 Buecenme uavMeneruii B Jlo/KHOCTHYIO HHCTPYKIHIO OCYIIECTBISCTCS B CHIE/YIOUIHIN cryyasx:

71.1.8 CBS3M C H3MEHEHHeM O00f3aTebHBIX YCJIOBHH TPYLOBOrO J0TOBOpA. YkasaHHas [1POLC/LYpa
[POBO/IUTCS B COOTBETCTBHH C tpeboBaHusMu Tpy/0BOro KoACKca P® (paboTHHK JOIKEH ObITh HE
[O3IHEe, HeM 3a 2 Mecsla [0 MPenoaraeMoro H3MeHeH!s MUChMEHHO yeeaomiieH. [locie nomny4cHus
paBOTHHKOM ~COTJIAlEHUs HA MPOJOJIKeHHE  TPYLOBRIX OTHOIIEHMWHA, BHOCATCA H3MEHCHHSA B
JI0JKHOCTHYIO HHCTPYKIIHIO).

7.1.2.1px H3MEHEHHH OPraHH3aALHOHHBIX yCJIOBHH TpyZia, 0e3 H3IMEHCHHS Tpy10BOH (yHKIMH paOOTHHKA.
7.2 3aseaytonmii YapekIeHHs WIH JIHLO, yIOIHOMOYCHHOC HM, cocrapmsieT JJOIKHOCTHYIO HHCTPYKIIHIO
B HOBOM pejaKiliM, KOTOpas COIJIACOBBIBACTCS W YTBEPAKAACTCH B COOTBETCTBHH € TpeOOBaHHUSIMH.
YCTAHOBJIEHHBIMH pasjienamu 4 ¥ 5 HaCTOALIEro TTonowxkenus. OsnakomieHne paboTHuKa ¢ JJoTKHOCTHOH
HHCTPYKLIMEH OCYLIECTBIISIETCS B COOTBETCTBHH € TpeGOBaHMAMH, YCTAHOBIICHHBIMH  pa3/IciioM
6nacrosiero [lonoxenus.

8. XPAHEHUE JIOJDKHOCTHBIX MHCTPYKIUNA

8.1 JIo/KHOCTHBIE MHCTPYKIMH XPaHATCs B COOTBETCTBHH C NPABHIIAMH, ycraHoBieHHbIMH  [Tepeunem
THMOBBIX YNPABIEHUECKUX apXMBHBIX JOKYMCHTOB, obpasylolxesi B Mpolecce JeSTeNbHOCTH
rOCY/IapCTBCHHBIX - OPraHOB, OPraHOB MECTHOTO CaMOYIpaB/ieHHusi M OpraHu3alui, yTBEPAKACHHBIM
[MprkazoM MUHKYILTYpbI POCCHH OT 25.08.2010 Ne 558. -

82 JIO/KHOCTHBIE MHCTPYKLUHH PabOTHHKOB VupexeHns MOLTEKAT MOCTOSHHOMY XpaHCHHIO B
Vupes/IeHHH B TeUEHUE TPEX JIET MOCAE HX 3aMCHbI HOBBIMH.
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